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KoAerc 3TI{KII u clyxe6uoro rloBeAeHnn pa6oururcon

OOO (ryIBA>

KoAenc 3rprKr4 u clyxe6Hofo noBeAeunr pa6orurarioe ooo (AI4BA)) ('qanee - Koaenc) paspa6orau e

coorBercrBr'Lr c noJroxeHr4rMr{ Kouc'aryuun, TpyAono'o KoAeKca, @eAepa-nuuoro 3aKoHa or 25'12'2008 Ns

213.@3<<0nporunoAeficreuhKoppyiluHl4)),I,IHbIxHopMaTl-::blxnpaBoBblxaKToB,aTaKxeocHoBaHHa
o6ulenpusHaHHblxHpaBcTBeHHbIxnpuHrlHnaxnHcipMaxpoccnficxoroo6ulecrea14locyAapcTBa.

1' o6urue rloJrorte'I{fl 
-E'---"' n^r'urr'n^R - cnyxe6Hofr gruxu lt

1.1.KolexcIIpeAcTaBJIgerco6oficeoAo6uuxnpl4Hul4[onnpo$ecchoHajlbHol4
ocHoBHbrx npaBr4Jr clyxe6uoro noBeAeHus, KoropbrM, AoJlxHbr pyKoBoAcrBoBarbcfl pa6orHnxr'r ooo

(AI,IBA)(lanee-pa6orHuttu)HerasucuMoor3aHl4MaeuoftI4MI'1AoJI)I(Hocrl4'

l.2.KaNauftpa6oruraKAoJIxeHnpI4HI,IMaTbeceHeo6xoAI4MbIeMepblAnflco6lroAeuugnoloNeguft
KoAerca,axar(ArrfifpaXAaHI.{HP@unpaneoxfl4AaTl'orpa6orut,tKaIIoBeAeHwIBoTHolIIeHI4gxcHI,IMB
coorBercrBl4l'I c noJloxe HrlsMA KoAenca'

1.3.3nanue U CO6ruOAeHne pa6OrHt'IKaMI'1 noloNesnfi KoAerca flBJlfleTgs oAHI.rM n3 KpHTepueB oIIeHKIt

;;;.;;;; ;, npo geccuouaft uofi Aesrerr bHoQrr.r h rpyAoBo fi Ar'rcuunr n s rt'

2. ocnoeHsre ooqeauuocTll' IIpIIHUI{nbI It npaBI',IJIa c'lyxe6uoro IIOBeAeHI{g paoornunon

z.r.BcoorBercrBt4r{ co crarbefi 21 TpyaoBoro KoAeKaa pa6oruur< o6ssaH:

_4o6poconecTHoI4OnoIrUITbcBot,ITpyAonrteo6ggagHocTl4,Bo3IIoxgHHbIeHaHeIoTpyAoBbIM

AoroBopoM;

- co6lroAarl flpaenla BHyrpeHHero rpyAoBoro paonopsAKa;

- co6lroAarb rpyAoBylo AhcuI4rIJIHHy;

- BbInoJIHsrb ycraHoBJIeHHbIe HOpMbI TpyAa;

-co6lroAarlrpe6oeauuqnooxpaHeTpyAauo6ecneqeunro6esonacHocTllTpyAa;
- 6epexuo orHocllrbc{ K I'IMyulecrny pa6oroaarem (e rOM ql{cJ1e K I',IMyIIecrBy rpeTbl4x JII'Iq'

HaxoAqueMycr y pa6oTOAaTeIq' ecnu pa6oroAaTeJlb HeceT oTBeTQTBeHHocTt' 3a coxpaHHOCTb 3TOfo

r.rlryrUecrna) I{ Apyflfx pa6orHunoe; - -,,6^ ucn.rcnencrBeHHoMy pyKoBoAI4Ten}o o

He3aMeAIII,ITe,qbHocoo6ulurlpa6oroAarelrorru6oHenocpeAcTBeHHoMypyKoBoAI4TenK

Bo3Hr4KHOBeHr,*4 cr4Tyaqr4u' npeAcrasrqloueil yfpo3y )Kr43H14 14 3AOpoBbro rroAeft' coxpaHHOCTH I'lMylqecrBa

pa6oro4arelr (e rou I{nc,,e I{MyxIeaTBa TpeTbnX ,,l4u, HaxoAflUlefocfi y pa6oroAareJl', ecJ]I4 pa6oro4arell

Hecer oTBeTCTBeHHOCTb 3a ooxpaHHocTb 3TOf o urt',tyruecroa)'

(YTBEPIKAEHO))

MN



2.2. Oc(osnr,re npr,tHrlr{nrt cnyxe6soro IIOBeAeHuT pa6orHuKOB 
'IBJISIOTCs 

OCUOeOfi noBeAeHus fpa)KAaH B

cBfl3la c Haxox(AeHIteM I{x B TpyAoBbIX orHouleHutx OOO (A![BA))'

pa6orHUrCr,t, co3HaBar STB'TCTBSHHOCTb flepeA lpaxAaHaMH, O6Ulecreor\4 14 focyAapcTBOM' IIpH3BaHbl:

- ucxo.rll,rTb H3 TOfo, qTO lpl43HaHge, co6JIrOAeHHe u 3aulaTa npaB h Ceo6oA r{eloBeKa H fpD(AaHHHa

onpeAeJl'}oT ocHoBHofi cMbIcJI H coAep)I(aHHe AegTeJIbHocTI,I ooo <MBA>;

- co6lroAart KoHcruryur4ro, 3aKOHOAareJrbcrBO POCCUfiCrcOil oeaepauura' He AorlycKarb HapyureHHJI

3aKoHoB 14 r{Hbrx HopMarI4BHbIX npaBoBbrx aKToB ucxoA.' v3 rtoJl,T,qecKofi' :rcoHot"tl't'iecxofi

qerecoo6pa:Hocrt4 lu6o no I4HrIM MorI4BaM;

- o6ecnequearu e$$exruBnylo pa6ory OOO <AI4BA>;

- ocyu{ecrBJrflTb cBoro AesreJlbHocrb B npeAeJlax [peAMeTa u uelefi AetrerbHocrn ooo <'4ZBA>;

IIp14 14cnoJrHeHnI4 AOJIX(HOCTHblx o6q:aHHOCrefi He oKtl3bIBaTb npeAnoqTeHI',lg naxulr-lu6o

npOQeCCUOHZUTbHbTM HJIH COUuaJIbHbIM lpynflaM 14 OpfaHn3aql4ln'r, 6rtts H93aBI'ICI{MbIMH OT BIlklflHVs

oTAeJrbHbrx fpaxAaH, uposeccIaoHtulbHblx HJII,I CoIIHaJIbHblx rpyln u opraHusaqufi;

I4cKJI}oqaTb Aefrcrnu-fl, cBf3aHHbIe c BJ]H'HHeM naxux-ln6o JII,IqHbIx, nlvfyIqecTBeHHbIx

($uuauconrrx) n uugx rlHTepecoB, npelqTgTByloqlx 4O6poconecTH9My I4CnoIHeHHlO I4MH AOJIXHOCTHbx

o6rsanuocrefi;

- co6lroAart 6ecnpucrpacTHoQTb, lloKJlroqalouylo BO3MO)KHOCTb BJIHtHVfl HA HX AesTeJlbHoQTb

peurenuft ttoJlHTHqecK nx naprnil H o6 ulecreeHultx o6leAIlseH ufr ;

- co6lrcAarb HOpMbr npo$eccraoualluofi 3TLIKH H npaBnJIa AeJIOBOTO [oBeAeHr'It;

- nposBJlsTb KoppeKTHocTb kt BHHMaTeJIbHocTb B O6paqeuura C rpar{c4aHaMu 14 AOJIxHoCTHIIMI4

JIHIIAMH;

- nposBJrsTb TepnHMOCTb r4 yBDKeHIte rc o6rtqaqv H TpaAI'rUHfiM HapoAoe PoccHH H Apyrlx

focyAapcTB, yqr4TbtBaTb KyJrbTypHbIe 14 I4HbIe oco6eHHOCrI4 pa3JII4qHbIX 3THI4qecKHX', COqHtulbHbIX rpylln H

xonseccrafi , cnoco6crsoBarb MexHaUuOHaJIbHoMy H Me)KKoH$eccuoHal sHoMy cO ruIacHro ;

_Bo3Aepx(uBaTbc'oTIIoBeAeHI4q,KoTopoeMo|J]o6rtestssarbcoMHeHl{er4o6pocoBecTHoM

r4crroJrHeHr4H pa6orHnnou AoJI)KHocTHttx O6ssaHHocreft, a rarcI(e Hs6erarl nOu$lunftrblx CHTyaUufi'

cnocoossrx HaHecrH yurep6 ero penyTallAu vtlvr aBropl'Irery ooo <AI4BA>;

HeI4ctIoJIb3oBaTbAoJIxHocTHoenoJIo)KeHI4eAJISoKa3aHI4'BIIklgH|^flHa.[eqTelbHocTb

roCyAapCTBeHHblx OpfaHOB' opfaHOB MecTHOTO CaMoynpaBJIeHHq' OpraHH3alII4fi' AolxuoCTHbIx JII4U H

rpaNqaH rIpH peIxeHI4H BorlpocoB JIHqHOfo xapaKrepa;

- BO3Aep)Kr4BaTbcg or rry6luuublx BI'ICKa3bteauwil' cyxgeunft u olIeHoK B oTHolxeHhlt AegTeJlbHocTl'l

OOO (AI,IBA>, elo pyKOBOAI,rTe lts, ecltu3To He BXOAI'IT B AoJI)I(HoCTsute o6sgaHHocTn pa6orHnxa;

- yBDKUTeJTbHO OTHOCHTbCT K AeqTgnbHocTl',l flpeAcTaelareJleft cpeAcTB tuaccoeoi nu$opuaquu no

uu$oprvrupoBaH,lo o6urecrea o pa6ore OOO (AI4BA), o raKxe oKa3brBarb coAeficrer4e B rroJryqeHr4r4

AocroBepHoil uH$opvaunl4 B ycraHoBJIeHHoM tlopflAKe;

- IlocrogHHo crpeMllTbcg n o6ecneqeulto KaK Mo)KHo

pecypcaMl4, HaxoAturllMucr n cQepe ID( orBercrBeHHocru;

6o,lee o$$ercrunuoro pactroprxeHHs

- flporl4BoAeficrsosarl npo'sBreHl4sM Koppy[qL4v n npuHl4Marb Mepbl no ee nPoQralaKTI'IKe B

rropsAKe, ycraHoBJIeHHoNa Aefi crsyrcuruM 3aKoHoAareJIbcrBoM;

- rrporBJrflTb 11pr4 HcrroJrHeHHr4 AoJlx(HocrHrtx o6sgaHnocreft qecrHocrb, 6ecnpucrpacrHocrb I,I

cnpaBeAJil4BOCTb, He AOrrycKaTb KOppynqI4OHHO OnacHoro IIOBeAeHHs (none4eHnr', KOTOpoe MO)KeT

BoCrrpHHI{MaTbCt oKpy)Ka}oUIl'IMH nar o6eulaHve VIV npeA'qoxeHHe AaTb B3qTKy' KaK CorJ]acue npI4HsTb

B3flTKy prJrrr KaK npocl6a garl e:rrny nu6o KaK BO3MOIKH9QTb CoBepuHTb HHOe KoppylUI4OHHoe

npaBoHapyueur're).

2.3 . B IreJIflx nporuno4eficrBlas Koppynquu pa6orHuKy peKoMeHAyercfl :

-yBeAoMJrflrl pa6orogareJrf,, opfaHbl [poKyparypbl, npaBooxpaHHreJI['HbIe opfaHbl o6o ecex cJlyqasx

o6pauleHUr rc pa6orunny rcarnx-lu6o nhu B UeJIsx cK,'loHeHHq K coBepueHulo KOppynIIHOHHbIX

npanoHapyueuufi;



He IIoJIyqaTb B cBq3H c ]IoIIOJIHeHHeM AO'I)KHOCTHbIX o6ssaHHOCrei{ BO3HarpaxAeHHs o1

susuuecnra H ropr.rAHr{ecKI,IX IIHII (no4apxu, AeHe)KHOe BO3HarpaxAeHI4e' ccyAbl', ycJIyrH MaTepuaJIbHOfo

XapaKTepa, [JIaTy 3a pa3BneqeHHq' oTAbIX, 3a noJIb3oBaHI4e TpaHailopToM H HHble Bo3Ha|paxAeur.rr);

- npHHr4MaTb Mepbl no HeAo[YUleHH]O Bo3HHKHOBeHufl nouslunra hHTepecoB H yperyIHpoBaHHto

BO3Hr,iKtrIHX CIyqaeB tcOUQnnrcra UHTepeCOB' He AOnyCKaTb tlp, HC'OIH.HI4, A'JIXHOCTHI'x O6q:aUHOCrefi

Jr'qHylo 3ar'rHTepecoBaHHOCTb, KOTOpaq [p,4BOAI4T I4JI14 MO)K.T npI',IBecTI4 r< xoHslraxry HHTepecoB'

yBeAoMnqTbcBoefoHenocpeAcTBeHHoropyKoBoAI4TeIqoBo3HI4K[eMrouslurreI4HTepecoBLlJ|p|o
Bo3Mox(HocTHe|oBO3HI4KHoB9HI,Iq'KaKToJIbKoeMycTaHeTo6grovII43BecTHo'

2.4. pa6o*rux Mox(er o6pa6ar'rarr rz nepeAaBarb cnyxe6nyro rau$opr,aauuro ilppl co6"IloAeHIaIa

4eftcrayroulr.rx e ooo (AI/IBA) HopM H rpe6onanuil' npHHfirblx B coorBercrBuv c 3aKOHoAareJIbcrBoM

;;|:ffi:- ffi:X""TlrHuMarb coorBercrByrour'e Mepbr no o6ecneqeuuro 6esonacFrocrlr v

xouQu4eHquarbHooTl{ uu$opnauun, 3a HecaHKqI4OHI'lpoBaHHOe pa3rJlaueHI4e rcoropofi oH HeceT

oTBeTcTBeHHOCTb LlJIu (r.r) rcoropa fl' QTaJIA I.I3BecTHa eMy B cBs3H c ucnoJIHeHHeM HM AOJDKHOCTHbIX

o6sgaHHocrefi.

2'5'Pa6oruI,IK,HaAe,.IeuurtftopraHh3auHoHHo-pacnopflAhTeJlbHb|MHnolHoMottl4flMunooTHoueHl4roK

Apy|I4Mpa6orunna*t'AoJIXeHcTpeMHTbcfl6urlAlgrrnxo6pa:uorranpo$eccl4oHa.[u3Ma,6eaynpeuuofr
perryrauHr4,cnoco6creoears$oprr'lrlpoBaHHloBopfaHH3auunnn6oeenoApa3AeneHUI'I6'raronpnrrHofoAIq

u46antt"nofi pa6orlr MopaJIbHo-ilcHxoJIofuqecKoro KrHMara'

Pa6o.rrrut<,rraAeleHrrltfiopfaHl43auuoHHo-pacnopfiAnTeJlbHblMl4tIoJIHoMoqlI'MHnooTHo[IeHHIoK

ApvrI.I[1"JJ;lI'Jfi:"#rreAynpexAeHr.r]o Koppyru'h, a raK)Ke Mepbr K rouv, uro6rr noAqHHeHHbre

eruypa6orHlrKr4HeAOrrycKaJIhKoppynul{oHHOOnacHofonoBeAeHuq'cBot4MIhqHbIMnoBeAeHneMIIOAaBaTb

npuMep q ecrHocrl4' 6 ec npu crp acrH o crll I't c [paBe'4JI l'l Bocrl4 ;

_HeAonycKaTbclyqaeBnpHHy}KAeuurpa6orHI4KoBKyqacTH}oBAegTeJIbHocTHnoJII4THqecKI4x

naprufi , o6 ulecrseHHux o6teAIas ettuit' u peJI nf I4o3H brx oprau u:aunfi ;

- rro Bo3MOx(HocTl4 [pI4HI4Marb Mepbl nO npeAoTBpaqeHu]o 6JII4 yperyJlhpoBaHuro rou$II4KTa

I,IHTepecoBBcllyqae,eQJIHeMycT€LToH3BecTHooBo3HI{KHoBeHI4hypa6oruraxaluquoil
3aI4HTepecoBaHHocTH, KoTopag npI4BoAI{T l4JIh Mo)KeT npl4BecTh r rcouslnxry hHTepecoB.

haeHrrft npau ooo (AI'1BA) o6ssas rpeAocraBnflrb cBeAeHhq 6 [oxoAax' o6 HMyulecrBe h

o6gsaTellcrsaxhMyueaTBeHHofoXapaKTepaBcooTBeTcTBhItc3aKoHoAaTeJ]bcTBoMPoccuficrcoil
OeAePauut'l'

3. gruqecn[e [paBnJra c'nyxe6noro rloBeAeuun pa6oruunon

3.l.Bclyxe6uotr,lIIOBeAeHI4I,Ipa6oruuxyrreo6xoAnt',toI4OXoAHTbI43KoHcTHTyIIhoHHblxnoloxeuufioToM'
qro qeJroBeK, efo flpaBa ra ceo6oAsr sBrq]orcq s'C'eft ueHHOCTbro, n xaxArrfi fpa]KAaHuH r4Meer npaBo Ha

HenpI{KOCHOBeHHocTb 
qacruofr )I(I{3Hll' nLIqHy}o n ceueftuyn rafiHy' :auILITY qgcTll' AOCTOI{HATBa', cBoefo

ao6poro HMeHIz.

3.2. B cnyNe6uotu noBeAeHHH pa6orunx Bo3AepxldBaercq:

_orruo6oroBI4AaBbIcKa3bIBaHHiuAeftcrenfi4ucxpurnlHHaIII,loHHo|oxapaKTep""""p.:::i:l:'.nonu'

Bo3pacTa,pacbl'HaIInoHaJIbHocTH'q3blKa,|pDKAaHcTBa'coI]HaJIbHo|o,l4MyUIeQTBeHHo|ouluceuerHoro

noJIO)KeHI4{, rIoJlHT}.IqecKlIx l4JIl4 penl4fHo3Hbx npeAnoureuufi; 
dhanDasrlr.,. 

"aMeq_rpy6ocru,npore;reunfinpeue6peNnTelbHo|oToHa,3aHoctlI4BocTt,t,npeAB3flTbIX3aMeqaHnI,I,

rIpeAbsBJIeHIat HenpaBoMepHbIX' He3acJIy)KeHHrtx o6eHueuuft ;

_ y|po3, oct<op6nrelbHblx BbIpDK euuil wyl.,t penJIuK, Aeficrgufi' npeflgTaTBylouux HopMaJIbHoMy

o6ulenuro Hru npoBol-lupylo urnx nporlz BoilpaBHoe [oBeAeHHe ;

-npr,rHrTrirnHUIh,KypeHI4tuo"p"*"clyxe6HrtxcoeeulaFlui{'6ece4'hHoroclyxe6uoroo6uIeHUqC
fpaxAaHaMl4.



3.3. pa6orrrrrur npr,BBaHbr cnoco6grsoBarb cBolrM crryxe6Hruvr rroBeAeHHeM ycraHoBneHuro B KorreKrl{Be

;;;"#;;;#;-eruri r.r KoHcrpyKrrrBHoro corpvAHr4qecrBa Apvr 
" 

npvto*
ulrrru rannneKTll

ila"ffi;ffi;;;;;il;;;;, so6poNerareJrbHbrMrr, KoppeKrHbrMn' BHr4MarerIbHbIMI4 14

npotBntrb TeprrlrMocrb e o6ureHul'I c rptDKAaHaMI4 I'I KoiIJIeraMH'

3.4. Bnemo"r nu4 pa6o.rru4Ka npu ucnoJrHeHr4r. HM AoJrxHocrHblx o6rgansocreft e gasl4cltMocrl'I or

ycnoud TpyAoBoft AeflTeJIbHocTI4 AoJDICeH cuoco6creoBarb yBOIsTeJIbHOMy OTHoueHHIo rpCIKAaH It OOO

((,4,[BA>, a TaKxe npll ueo6xoAI4Mo0TI4 cooTBeTcTBosaTl o6uenpl4H'ToMy AenoBoMy cT!IJIIo, KoTopbII4

orJrHrraror c.4epxaHHocrb, TpaAI4IIUoHHOCTb' aKKyparHOCTb'


